
FIRE/RESCUE DEPARTMENT CHIEF 
Town of Hartford, Alabama 
Position Type: Full-Time | FLSA Status: Exempt 
Reports To: Mayor  

 

POSITION SUMMARY 
The Fire/Rescue Department Chief serves as the administrative and operational head of the 
Hartford Fire & Rescue Department. The Chief is responsible for planning, directing, and 
coordinating all fire suppression, EMS, rescue operations, fire prevention activities, training 
programs, and departmental administration for a community of approximately 2,700 residents. 
This role ensures a high level of public safety, maintains operational readiness, and supports both 
career and volunteer personnel. 

 

ESSENTIAL DUTIES & RESPONSIBILITIES 

Leadership & Administration 

• Provides leadership, strategic planning, and oversight for all fire/EMS/rescue operations. 
• Develops, updates, and enforces department policies, procedures, and operational 

guidelines. 
• Prepares, administers, and monitors the department’s budget, including capital needs and 

grants. 
• Manages recruitment, selection, training, scheduling, supervision, and performance 

evaluation of paid and volunteer staff. 
• Ensures compliance with local, state, and federal laws, NFPA standards, OSHA 

regulations, Alabama Fire College requirements, ISO criteria and department policies, 
rules and regulations. 

• Maintains accurate reports and departmental records, including incident data, training 
logs, facilities, and equipment. 

• Attends twice monthly City Council meetings and makes such reports as are requested by 
the Mayor and City Council. 

Emergency Operations 

• Responds to fire, EMS, rescue, hazardous materials, and disaster incidents; serves as 
Incident Commander as needed. 

• Directs operational activities to ensure safe, efficient emergency response. 



• Ensures operational readiness of all emergency apparatus, medical equipment, and 
departmental facilities, including the cleaning of department quarters and equipment. 

• Coordinates mutual-aid response with surrounding agencies and county emergency 
management. 

EMS & Medical Oversight 

• Functions as a licensed Paramedic during EMS responses, providing advanced life 
support when required. 

• Ensures compliance with EMS protocols, medical direction requirements, and continuing 
education standards. 

• Oversees medical equipment, controlled substances accountability, and EMS quality 
assurance. 

Training & Development 

• Develops and maintains comprehensive fire, rescue, and EMS training programs. 
• Ensures personnel meet and maintain required certifications. 
• Conducts drills, evaluations, and skills assessments to maintain operational proficiency. 

Community Risk Reduction & Prevention 

• Oversees fire prevention activities, including inspections, investigations, and public 
education. 

• Works with schools, businesses, and civic organizations to promote fire safety. 
• Reviews building plans and fire protection systems as applicable. 

Intergovernmental Relations & Public Communication 

• Provides operational and administrative reports to the Mayor and Town Council. 
• Builds positive working relationships with public-safety agencies, community groups, 

and state partners. 

 

REQUIRED KNOWLEDGE, SKILLS & ABILITIES 
• Extensive knowledge of modern fire suppression, rescue, and EMS practices. 
• Through knowledge of the Insurance Office Fire Suppression Rating Schedule and apply 

such knowledge to obtain the best fire rating possible. 
• Strong administrative, budgeting, and personnel leadership skills. 
• Ability to effectively command emergency scenes under stressful conditions. 
• Strong communication and interpersonal abilities. 
• Familiarity with ISO rating requirements. 
• Ability to supervise and motivate a combination of paid staff and volunteers. 



• Ability to exercise judgment and discretion in developing, applying and interpreting City 
policies and procedures. 

• Ability to establish and maintain effective working relationships with officials, other City 
employees and the general public. 

• Ability to maintain appropriate records. 
• Thorough knowledge of the use of medical records. 
• Ability to prepare and supervise the preparation of clear, accurate and comprehensive 

recommendations and reports. 

 

MINIMUM QUALIFICATIONS 
• High school diploma or GED (Associate or Bachelor’s preferred). 
• Must be a licensed Paramedic in the State of Alabama. 
• Firefighter I & II certifications from Alabama Fire College. 
• Fire Instructor I certification from Alabama Fire College. 
• Fire Officer I and II certifications from Alabama Fire College. 
• Five (5) years of progressively responsible fire service experience, including supervisory 

and administrative duties. 
• ICS 100, 200, 300, 400, 700, 800 (or ability to obtain). 
• Valid Alabama driver’s license and EVOC qualification. 
• Must meet the City’s physical standards, including medical evaluations, physical ability 

testing, and drug and alcohol testing. 

 

WORKING CONDITIONS 
• Includes both administrative and physically demanding emergency work. 
• Subject to call-back, extended hours, nights, weekends, and holidays. 
• Exposure to hazardous conditions and stressful situations during emergency incidents. 

 

COMPENSATION & BENEFITS 
• Pay range based on years of fire service, paramedic experience, and administrative 

background. 
• Benefits include health insurance, retirement, paid leave, uniforms, and training 

opportunities per City policy. 

 



APPLICATION INSTRUCTIONS 
Submit a resume, cover letter, and certification documents to the City of Hartford, Alabama, 
Attention Mayor, 203 W Main Street. Hartford, Alabama 36344 or to 
mayor@cityofhartfordal.org.   Applications remain open until the position is filled. 

 

mailto:mayor@cityofhartfordal.org
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